
 

 

Time for a Spring Clean-up: Organizing Your Financial Records 

 

The arrival of spring is always a good time to dust off the cobwebs that have built up in your 
home during the winter. It's also a good time to clean out and organize your financial records so 
you can quickly locate something if you need it. 

Keep Only What You Need 

If you keep paperwork because you "might need it someday," your home office and file cabinets 
are likely overflowing and cluttered with nonessential documents. One key to organizing your 
financial records is to keep only what you absolutely need for as long as you need it. 

Tax records. Keep all personal tax records for three years after filing your return or two years 
after the taxes were paid, whichever is later. (Different rules apply to business taxes.) If you 
underreported gross income by more than 25% (not a wise decision), keep the records for six 
years, and for seven years if you claimed a deduction for worthless securities or bad debt. It 
might be helpful to keep your actual tax returns, W-2 forms, and other income statements until 
you begin receiving Social Security benefits. 

Financial statements. You generally have 60 days to dispute charges with banks and credit 
cards, so you could discard statements after two months. If you receive an annual statement, 
throw out monthly statements once you receive the annual statement. If your statements include 
tax information (e.g., you use credit-card statements to track deductions), follow the guidelines 
for tax records. 

Retirement account statements. Keep quarterly statements until you receive your annual 
statement; keep annual statements until you close the account. Keep records of nondeductible 
IRA contributions indefinitely to prove you paid taxes on the funds. 

 



Real estate and investment records. Keep at least until you sell the asset. If the sale is 
reported on your tax return, follow the rules for tax records. Utility bills can be discarded once 
the next bill is received showing the previous paid bill, unless you deduct utilities, such as for a 
home office. 

Loan documents. Keep documents and proof of payment until the loan is paid off. After that, 
keep proof of final payment. 

Insurance policies. Keep policy and payment documents as long as the policy is in force. 

Auto records. Keep registration and title information until the car is sold. If you deduct auto 
expenses, keep mileage logs and receipts with your tax records. You might keep maintenance 
records for reference and to document services to a new buyer. 

Medical records. Keep records indefinitely for surgeries, major illnesses, lab tests, and 
vaccinations. Keep payment records until you have proof of a zero balance. If you deduct 
medical expenses, keep receipts with your tax records. 

These are general guidelines, and your personal circumstances may warrant keeping these 
documents for shorter or longer periods of time. 

Securely Store Your Records 

You can choose to keep hard copies of your financial records or store them digitally. You 
usually do not need to keep hard copies of documents and records that can be found online or 
duplicated elsewhere. Important documents such as birth certificates and other proof of identity 
should be stored in a safe place, such as a fire-resistant file cabinet or safe-deposit box. You 
can save or scan other documents on your computer, or store them on a portable drive, or use a 
cloud storage service that encrypts your uploaded information and stores it remotely. 

An easy way to prevent documents from piling up is to remember the phrase "out with the old, in 
with the new." For example, if you still receive paper copies of financial records, discard your old 
records as soon as you receive the new ones (using the aforementioned guidelines). Make sure 
to dispose of them properly by shredding documents that contain sensitive personal information, 
Social Security numbers, or financial account numbers. Finally, review your records regularly to 
make sure that your filing system remains organized. 

Questions? Contact First Financial’s Investment & Retirement Center by calling 732.312.1534.  
You can also email mary.laferriere@lpl.com or maureen.mcgreevy@lpl.com 

 

Securities and advisory services are offered through LPL Financial (LPL), a registered investment 

advisor and broker/dealer (member FINRA/SIPC). Insurance products are offered through LPL or its 

licensed affiliates. First Financial Federal Credit Union (FFFCU) and The Investment & Retirement Center 

are not registered as a broker/dealer or investment advisor. Registered representatives of LPL offer 

products and services using The Investment & Retirement Center, and may also be employees of 

FFFCU. These products and services are being offered through LPL or its affiliates, which are separate 

entities from and not affiliates of FFFCU or The Investment & Retirement Center. 

Securities and insurance offered through LPL or its affiliates are: 

mailto:mary.laferriere@lpl.com
mailto:maureen.mcgreevy@lpl.com
https://www.finra.org/#/
https://www.sipc.org/


 
 

The information provided is not intended to be a substitute for specific individualized tax planning or legal 
advice. We suggest that you consult with a qualified tax or legal professional. LPL Financial 
Representatives offer access to Trust Services through The Private Trust Company N.A., an affiliate of 
LPL Financial. Content in this material is for general information only and not intended to provide specific 
advice or recommendations for any individual. All performance referenced is historical and is no 
guarantee of future results. All indices are unmanaged and may not be invested into directly. This 
communication is strictly intended for individuals residing in the state(s) of CT, DE, FL, GA, MA, NJ, NY, 
NC, OR, PA, SC, TN and VA. No offers may be made or accepted from any resident outside the specific 
states referenced. 
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